Requesting Letter of Recommendation
Remember, the quality of your letter may have a direct relation to the amount of time you give the individual to write it.  You may want to submit a resume to the individual you are requesting a rec from as well as this form!

Your Name: __________________________________________________________________________________
Date recommendation needs to be completed: ______________________________________________________
If recommender is a teacher, list class grade/ year/ letter grade ________________________________________
Reason for /recipient of letter: ___________________________________________________________________
______________________________________________________________________________________________
Hobbies/Interests:  ____________________________________________________________________________________________________________________________________________________________________________________________________
Extracurricular Activities/Clubs/Athletics:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Awards/Honors received: 
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Strengths as a person and student:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What is your favorite memory from the class you had with this teacher?
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________

What qualities or characteristics would you want emphasized in this letter that quality you for this?
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
